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Administrative Retirement Services, Inc. located in Glen Ellyn, Illinois is seeking a Defined Contribution Plan Administrator to join its team. The qualified individual will have two plus years of direct, "hands on" experience in a similar position and a good understanding of the rules governing qualified plans and all facets of qualified plan administration which includes:

- Reconciliation of plan assets utilizing general accounting principles, 
- Preparation of Form 5500, 
- Balance-forward recordkeeping of plan participant balances, 
- Census analysis and calculation of plan contributions, and 
- Performance of nondiscrimination & top heavy tests. 

Familiarity with Datair, WordPerfect, Lotus and Excel is a plus.  Individual must have strong organizational and customer service skills, excellent accounting and computer skills. 

We offer a full package of benefits and a casual work environment.  Candidates should include salary history and expectations in response. 

Interested candidates should mail, fax, or email a resume to: 

Administrative Retirement Services, Inc. 
Attn: Sam Schroeder
Fax (630) 942-0020
Email: ars@ars401k.com
Principals Only... We do not use employment agencies 

